To send a Fax via email:

First, open a new email message -

1. Address the email to imagicle@bryant.edu

2. In the subject line type in the fax number that you want to send the fax to.
3. Add an attachment of the document you need to fax to your email.
A cover page will automatically be added to your fax.
4. Any additional text written in the body of the message will also be sent as part of the fax.

5. Click send - You will receive a notification email once the fax has been sent.
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 Add any additional text here.
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Send a Fax via the Web Portal:

1. Go to http://sendfax.bryant.edu/

2. Login with your @bryant.edu email address and then click Continue.
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3. Click on the icon for Digital Fax O
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4., Next, enter Your Full Name
The Recipient Name
The Recipient Fax number
The Subject of the Fax
Click Select File>> to attach the file you want to fax
Click Add — Select your File — Click Open - Click Send Fax
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Fax Body

Type the subject of your fax
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® Send the fax as soon as possibile
O Send the fax exactly at this time
Select file»

Click Select file to choose your fax /
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Receiving Faxes:

All Faxes will be delivered to your email Inbox and will come from the address fax2email@bryant.edu
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